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1994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING
NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 WESTERN NASSAU BRANCH

- U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30.2

ITEM "A" - ADDIHONAL OR LONGER WASH-UP PERIODS

1. Recognizing that the Mail Handler craft does the dmlest work in the USPS. Tt 18 agreed. that ‘each

 Mail Handler shall be granted wash-up time of ten (10) minutes lmmedlately pnor to meal peniod.
An add1t10nal ten (10) mmutes wash up pcnod wxll also be glven mmedlately pnor to end of tour.

2. Management w1ll conmder addmonal wash -up time to Mall Handlers pcrformmg exceptmnally
dirty work. _

3.N o Mail handler will be required to wofk.dﬁﬁng-'Wasﬁ—up period. o
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1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 WESTERN NASSAU BRANCH

U. S POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30.2 :

POSTAL OPERATIQNS T0 CONFORM TO LOCAL AUTHORITIES OR AS LOCAL
Q@@ ONS WA.RMAQTBEQAUS_E QF EYMERQEMZ QA[Q QNS,

1. Tn the event that there is curtatlment or termination of postal operations to conform with orders or

advice of local authontles or as condmons warrant because of emergency condttxons the followmg o
shall apply; _ | o

a. Cons1derat10n will be given, but shall not be 11m1ted to acts of God such as fire, c1v11
disorder, ﬂood mclement weather such as blizzards, storms, extremes in temperature,
well as. tornado wammgs or oondltsons

b. In the event of bomb threats or scare, tornado warmngs nots and/or other emergencies ofa
like nature, the follomng shall apply, .

~ bl. Bomb threats and scare. All employees wﬂl be prowded safe haven in accordance Wlth
district pohcy

* b2. Tornado warnings. All persormel will be moved to the safest part of the buﬂdmg under
. the guidelines of TORNADO PROCEDURE n accordance with the FEDERAL
SAFETY PROGRAM _ o

b3. Riots. No employee will be forced to work if there is cm] dtsorcler in the area they
' re51de or work, if the mdwtdual’s personal safety is at s’mke

2. Conmderahon shall also be g1ven, but not hnnted to the foﬂowmg envxronmental condmons

- within the building.

a. Butldmg temperature and climate control, power failures, lack of water, sanitary, and

 restroom facilities, asbestos removal or other situations of a like nature.

3. When local emergency conditions warrant wholesale closmgs of busmess and other local

- industries, and if public transportation and/or highway and street passage is sharply curtailed, the

following shall apply; (1) Management will determine the orders and advice of local authorities.
(2) Management will be responsible for the dissemination of all information. (3) The mf‘ormatlon

- shall be prowded to the employees through the media.




" coz\a)m WARRANTBE AUSE OF EMERGENCY “ON mozvs

4. Management will make every effort to insure that inside temperature ofa buﬂdmg and enclosed
platforms is in accordance with Maintenance Senes Handbook MS49 in effect, in 1990.

5. Postal officials shall consider the safety of the employees as their primary concern, takma '
appropnate actions to protect those employees. : :

6. Whenever any of the above oondmons ex1st the rankmg ofﬁcml or representatlve of the Umon on

duty will be notified and appmed of the situation.

7 Whenever emergency condmons exist, as referenced above, the mstallauon head shall nge the
greatest consideration to approval of administrative leave i in acoordance with ELM 519.1.

8. The partles recognize that the Postal Service is the most v1ta1 part of the communications = -
machinery of the United States, and that historically, this Postal Facility has provided service to the
public without interruption; therefore as a matter of policy, Postal Operations will not be terrmnated
at thJs facility unless the Installation Head determines that condmons warrant :

Jerteuss 3
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1994 - 1998 LOCAL M._,MORANDUM OF UNDERSTANDING

BETWEEN

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30.2

ITEM "C" - FORMULATION OF LOCAL LEAVE PR(

1. On a day by day basis all leave submitted will not be considered until two hours after the last
scheduled begin time for the tour. All other leave subm1tted durmc the tour shall be consrdered ona _

first come basrs by semonty

2. All leave wﬂl be approved/drsapproved within twa (2) employee workdays 'T‘he day of
submission will not count as part of the two employee work days. If the Mail Handler is not
' notlﬁed as st:tpu]ated above the request shall be eonSIdered approved :

3. Union officials on Union business, or while attendmg Umon act1v1t1es will have request for leave
approved mcludmg LWOP CODE28. . _ _

4, Any Maﬂ Handler approved for leave who i is short of those annual leave hours to cover such
. leave, will be granted LWOP. Under these erreumstances the employee shall not be charged as
' 'absent wzthout leave (AWOL) upon, return ' _ o o L

5. Mall I-Iandlers at thexr optlon rnay cancel leave at any tune and may not be forced to. take the
leave or the remainder of the leave. g _

3 6 All or any part of a cance]led vacation selectlon shall become available for 1nc1dental leave.

7. A Mail Handler requesting leave for thelr buthday twenty (20) days in advance shall have that
leave approved. o _ :

8. Every consideration wﬂl be giver to requests for leave for a Ma_tl Handler’s religious holidays.

Mail Handlers requesting leave to attend the funeral of an 1mmed1ate family member (as outlmed in
“ELM 519, 262) will be crranted such Ieave y




CONHNUED

9 All Mail Handlers will be glvcn a copy of their 3971 upon approval/disapproval. Should the
request be denied, the reason shall be stated in the approval/disapproval box

10. Mail Handlers who subsequently bid to another four after bemo approved leave, such leave will
be granted on the new tour.

il Managcment wﬂl approve all leave up to the allowed percentages as outlined in ITEM "H".
However, at management’s discretion they may exceed these percentages.

12. Emeruency Annual Leave will be 0ranted upon the merits of each individual case. Reason for -
denial will be given in writing on PS Form 3971. 'The employee shall notify the installation as soon
as possible when requesting EAL. In the event of an extreme emergency, when the employee is
unable to contact the msta]latlon the Mail Handler may have another individual contact the work
place.

13. No minimum sick leave balance shall be established below which an employees smk leave record
would be conmdcrcd unsatlsfacto"y

14. Upon the insistence of management, Mail Handlers requesting sick leave under the provisions of
ELM 513.332, will advise the installation no sooner than one (1) hour before their scheduled start
time. In addition, if itis antimpated that Sick Leave will be inore than one (1) day, the Maﬂ Handler .
will inform the installation of the anticipated duration. This call ¢an be made any'nme priortothe =
end of the four, Ttis further agreed that the USPS will under no circumstances raise the question of
the time of call in as inadequate time to staff under Article 16. Mail Handlers will not be required to
make multiple cafls when the absence is in-excess of one day, prowdmg, that at the ume of the call i in'
the mstallatlon is advised as to the length of the illness. '
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1994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING

BEI'WEEN

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30. 2

- HEM D" - 'zmz'bz&zm QFIHEQ@Q’ ICE VACA zm PERIOD

1. The choice vacation period will be from the first full service week in w}nch April 1st falls, up to -

and including the last pay period commencing in September. In addition, the service weck in winch' _
Thanksgmng falls shall also be a choice vacation week. T

2. The rest of the leave year sha!l be considered the *Non-Choice® leave period. The minimum
. percentage of Mail Handlers who wﬂl be granted leavc dunng this non-chmce penod W111 be L
- thirteen (13) percent. '

3. During the non-choice vacation selection penod one (1) selection cons1stmg of ﬁve (5)
consecutive days wﬂl be made by each employee choosmg to do s0.

: 7/ A— NSV |/ S/ VS .
/or the U.S.P.S, = - V For the NP.M.H.U.




| 1994 - 1998 LOCAL MEMORANDUM OF UNDERSTAND]NG .

" BETWEEN

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30 2

" EMPLOYEE’S VACAﬂON .

1. Mail Handler vacations shall begin on Saturday and mclude up. to the followmg Fnday (Postal' '
Serv1ce Week). , _

a. In the event that an employee has non-scheduled days other than Saturday- Sunday _
Sunday-Monday, or Monday-Tuesday, management shall accommodate the Mail Handler’s
request to begin thelr vacation on the day following their non- -schedule days.

@/ﬁm
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| 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING _-

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

. ARTICLE 30, SECI'ION 30.2

1. Mail Handlers wﬂl plck ch01ce and non—chorce vacation slots by semonty order.

_a. For Choice Vacatlon Selections, Full Time Regular Maﬂ Handlers shall have the eptxon to
request two (2) selections in units of either of five (5) or ten (10) working days. The total not
to exceed ten (10) or (15) days, subject to the provisions of Articie 10 of the National
Agreement. Part time flexible employees will select accordlng to provisions of ITEM I 2.

b. For Non-Chmce Vacatron Selectxons, Full Time Regular Mail Handlers sha]l have the optxon
10 request one (1) selection, , ,

+ 2. Mail Handlers at the1r opuon may forego a chorce durmg the vacation selectron process :

3. Mail Handlers may cancel a vacation ch01ce at anytrme ‘Management will then make that choice
available to other Mail Handlers in accordance thh ITEM C and ITEM K.

4. Request for leave, throughout'the year shall no_t be unreasonably denied.

g f.ofthe'u.s.p'.s. - | B V” ~ For the NP.MH.U.™




| 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING -

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE, WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30.2

" [TEM "G" - WHETHER JURY E AT NATT |
- STATE CONVENTIONS SHALL BE CHARGED TO CHOICE VACATION PERICD.

1. Jury duty, military leave, national, state, reglonal assembhes and meetings shall not be charged
to choice vacation periods. _ .

2. None of thc above shall be mcluded in the percentagcs alloted to choice or non—ch01ce vacation
periods. . _ S

FnrtheUSPS’ o | | /va For.'theNPLﬁ.Hﬁ o




1994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING -

NATION AL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC .

ARTICLE 30, SECTION 30.2 :

WHO SHALL RECEIPE LEAVE EACH IVEEK DUREVQ ZHE CHOICE VACAHQAZ.

PERI OD

1. The minimum percentage of Mail Handlers who shall receive leave in each week of choice -
vacation period shall be twenty (20) percent of the a331gned complement per tour. '

2. Inall computahons itis agreed that a fracnon of ] percent shail be rounded to the next h1gher
number B _ _ _7 | o

3. Management to the greatest extent p0551b1e, shall grant adchtlonal employees leave dunng this -
period. L .

- 4, Union -ofﬁcials.on Union business'shall not be included in these minimums,

FW%M / W/M _




1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN .

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

'U.S. POSTAL SERVICE, WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30.2

"I‘-‘ —_— _
THE VACAHON SCHEDULE APPROVED FOR SUCH EMPLOYEE,

1. Commencing November 1st in each year of the-agreement a Union official -shal] be allotted
necessary time, on the clock, to poll the Mail Handler craft, by seniority by tour. The polling will -
continue until the most junior Mail Handler has been afforded the 0pportumty to make a vacation
selection as outlmed in ITEMF, 1(a). o

2. Part Time Flexible Mail Handlers wzlimake theu sélecﬁoné after the Full Time Regular Mail
Handlers selections have been complcted The same vacatlon selection process as outlined in TTEM

F, 1(a), shall apply

3. The vacation selection process will close November 30th as foﬂows Tour One, 6:00 AM.
Tour Two, 1: 00 PM. Tour Three, 10:00 PM. ‘

4. Vacation selectlon awarded shall be posted no later than December 15th.
: 5. All leave awarded under the provisions of ITEM 1, will be granted.

6. Mail Handlers shall be allowed to cancel any days of the approved leave.

- 4/’”/@1 |
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o 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING ._

NATIONAL POSTAL MAIL HANDLERS UNION |
'LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30. 2

EMP YEES OF THEBE INNING OF THE LEAVE YEAR.

1, Notification of the beginning and ending dates of the new leave year will be posted by
~ management on ail bu]letm boards no later than the 3rd Monday in October.

2. A copy of such notlﬁcatwn wﬂl be furmshed to the Umon pnor to postmg S

3. The leave year begms with the ﬁrst day of the first full pay penod of the calendar year. The S
- leave year ends with the last day of the pay penod precedmg the first day of the ﬁrst full pay penod S

of the following year




1994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING

" BETWEEN

NATIONAL POSTAL MAIL HANDLERS UNTON_
'LOCAL 300 - WESTERN NASSAU BRANCH

~ U.S. POSTAL SERMICE,_WESTERN NASSAU P&DC

AR'I'ICLE 30, SECTION 30.2

ANNUAL LEAVE DURING OZHER TTIAN ’IHE CHOICE VACATTON PERIOD.

1. Requests for leave, throughout the year, shall not be unreasonably denied, and will be in
accordance with Item "C" of this agreement. :

2. Request for leave shall be subrmtted a maximum of twenty (20) days in advance on PS Form
© 3971, in triplicate. The third copy must be returned to the employee signed and dated by the
- supervisor with the time of request noted in the "time of Call or Request” box. It is understood that
the third copy must be returned mmediately to the employee at the time of subrmssmn o '
Management will have triplicate copies of the 3971 available at the data site for this purpose The _
second copy is to retumed to the employee at the time of approval/disapproval.

3. All leave requests not acted upon by management by the end of the second employee work day
shall be considered approved. The day of submission will not count as part of the two employee
work days. o

4. Sick Leave requested In advance for Medical or Dental appointments shall be glven as far in
advance as possible. A certificate from the attending physician or other practltmner may be
required to substantiate sick leave request

5. It shall be the responsibility of management to inform a sick leave restricted employee, in

writing, at the expiration of the three (3) month period, that said employee has or has not been
removed from sick leave restriction, on the first work day after the expiration of the restriction
period. If the employee has not been removed they must be give the reason in writing. If no
written notification is received the first work day after the expiration period, the employee shall be
considered removed from sick leave restriction.

6. All requests for a Change of Schedule shall be submitted in tnphcate on PS Form 3189 to their
‘pay location supervisor or Manager of Distribution Operations. It i is agreed that no PS Form 3189
can be submitted to management unless signed by a Shop Steward or the Administrative Vice
President of Local 300, Western Nassau Branch. All change of schedules exceeding three (3)
weeks must be submitted to the Local 300 Administrative Vice President, Western Nassau Branch,
for concurrence prior to submitting to management. Approval/disapproval shall be. provided by the
end of two (2) employee work days. The day of submission shall not be counted as part of the two
_{2) employee work days. If the employee is not notified as stipulated above the request sha]l be
considered approved.




- CONIINUED . S
"K" - THE PROCEDURES FOR SUBMISSION OF APPLI FOR
AL LEAVE DURING OTHER THAN THE CHOICE VACATION PERIOD.

7. All change of schedule requests wﬂl be oon51dered on a tour vnde ba51s by semonty

_—
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- 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE, WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30.2

IIEM 'L” - WHETHER OVERHME DESIRED LIST S IN ARTICLE 8 SHALL BE BY
SECHON AND/OR TOUR.

1. An overtime Dcsxred L1st shall be established for each tour,

a. Overtime Desired List shall be posted Janvary 2, April 1, July 1, October 1, 'in each year
These lists shall be posted on the Mail Handlers bulletin boards. ,

'b. Three weeks prior to thc start of each calcndar quarter, Full Time Regular Mail Handlers
desiring to work overtime during the upcoming quarter shall SIGN their names ON EACH of the
Overtime Desired Lists (OTDL). This "sign-up" list will be posted in the office of the Tour
General Clerk or the Manager of Distribution Operations office. The list shall be posted for two (2)
weeks with the posting date and the closing date and time clearly indicated. The closing time will
be 6:00 AM for Tour One, 1:00 PM for Tour Two, and 10:00 PM for Tour Three, on the
fourteenth day.

- ¢. The. Umon shall be prov:ded w1th three (3) copies each of the OTDL for the new quarter and
accompanying s1gn -up" sheets 24 hours before postmg '

_‘ doA Mail Handler blddmg to a new tour shall be given the opportunity to sign up for overtime.
- Howevcr, thlS must be done within the first service week on the new tour The Union shail be
) notlfied m wnnng of any such situation.

e. Mail Handlers shail have the right to have their name removed from aay OTDL providing
their request is made two (2) hours in advance of their end tour. This request shall be made in
Wntmg to then' m:medlatc supervxsor :

f A new rotatmn shall start w1th each quarterly list startmg with the senior most Mail Handler
bemg given the ﬁrst overtlme opportumty : '




SECTION AND OR TOUR.

2 There shall be three (3) hsts by tour
a. Before tour hst
b. After tour hst

H'-N‘on—scheduled day hst

3, Mall Handlers on the Non—scheduled day list shall be notlﬁed of any overtime opportumtles prior
to the last hour of their scheduled tour they worked precedmg the overtime: day

a. If non-scheduled day overtime will be available and the senior Mail Handler has not been
notified for any reason, that Mail Handler will be called at home by telephone. If the Mail Handler
can not be reached by phone, that person shall be passed over and the next senior Mail Handler will
be contacted. The Mana.gernent person responsible for the making of such calls will provide a let of
all Mail Handlérs so ¢ontacted, mdtcanng, name, time of call, response (accepted declmed no '
answer) to the Umon C

b. Each Mail Handler will be notified md1v1dually by management for all overtune _

¢. Mail Handlers not nonﬁed in accordance with number 3 and 3 a, above w111 be consrdered
"by-passed" and Sllb_]ect 10 the prov1s10ns of the coliecttve bargammg agreement

.4, Before tour hst overtime Mail Handlers will be notlﬁed of thexr overtime pnor to the last hour of
*the tour they worked precedmg the day of the overtune : : : S

- a. Maﬂ Handlers not: notlﬁed in accordance w1th number 4 above w1ll be consxdered “by passed" }
and subject to the prowsmns of the collecnve baraa.lmng agreement

b. Mail Handlers who are gwen fess than one (1) hours notrce, and who declme the overtune
shall not have the overtime decline charged agamst thern -

¢, Mail Handlers wﬂl be nottﬁed mdnndually by management of overtime opportumtlest :

5. After tour hst Mail Handlers shall be advised of their overtime no later than one (H hour before
the end of their tour of duty.

- a. Mail Handlers not notified in accordance with - number 5 above will be consrdered "by-passed"-
~and sub]ect to the provrsmns of the collectwe bargaining agreement. '

- b. Maﬂ Handlers who are given less than one (1) hours notlce before the end of tour wﬂl not
have the overtrrne declme charged against them.




o ' CONTINUED - |
ITEM "L" - WHETHER OVERTIME DESIRED LISTS IN ARHCLE 8 SHALL BE BY
o SECTION AND/OR TOUR '

6. Undef no circumstances will any Mail Handler be charged as outlined in 7 b, if the time limits for
notification of overtime have not been met.

7. Mail Handlers shall have the right to decline overtime because of fatigue, iliness, disability and for

€ImeErgency reasons.

a. When overtime is declined for any reason what so ever, the person declining the overtime shall
fill out 23971 stating the reason for declining the overtime. It shall be the responsibility of the
immediate supervisor to insure that the cmployce ﬁlls out the 3971. The Union shall receive a
copy of all overtime so declmed :

b. When a Mail Handler has declined overtxme in excess of four {4) times in a quarter, that Mail
Handler shall have their name removed from that overtime desired list.

c. When a Maﬂ Handler has thexr name removed from the O’I‘DL in accordance w1th 7 b above o

it shall only be from that list the Mail Handler has declined the overtime. (Dechmng
non-scheduled day overtime would warrant removal only | from the non-scheduled day overtime
list). The same shall apply to all overtime lists. .

d. All other overtime provisions in the Natlonal Agreement and the Local Memorandum of -
Understandmg shall be comphed with, '

8. Management will make every effort to dlstnbute eqmtably the opportumnes for overnme among -

those on the Overume Desned LlStS

9. All make-up overume Wﬂl be in strict accordance with the "Improper By-Pass Overmne
Memorandum of Understandmg which is part of the collechve bargaining agreement.

a. All overtlme that is to be resolved under thlS Memorandurn of Understandmg (Improper _
By-Pass Overtime) must be made known to the Union by management before asssigning any
:make-up overtime opportunities. Further, the Union must be notified when any. make-up
overtime is worked. The notification shall include the following mformatlon Maﬂ Handlers.
~ . name, date by-passed date and amount of overtime worked

hulbte
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ADDENDUM TO 1994 - 1998
LOCAL MEMORANDUM OF UNDERSTANDING

ITEM "L" - WHETIHER OVERTIME DESIRED LIST IN ARTICLE S SHALL
' BE BY SECTION!OR TOUR ,

2. There sh-a_H be three (3) lists by tour.
- a.Before tour list.
b. After tour list. |
C.NOH-SCthl_ﬂCd day list: - '

. In order to be more equitable in the distribution of overtime, these lists shall be rotated on e
daily basis. E.\amplc If the need anises for non-schcdulcd day overtime on Monday management
“shall select the senior Mail Handler(s) who have Monday as their rion-scheduled day. The
Tollowing Monday the next senior Mail Handler(s) who have Monday as Lhur non-scheduled day
shall be sclcctcd 'I'h:s rotation shall apply to all thrcc lists. :

* 3. Mail Handlers on the Non-scheduled day list shail be notified of any overtime opportumucs
pnor to the last hour of their schcdulcd tour lhcy workcd preccdmg the overtime day.

- ,‘S‘
R

.oa Ifnon-schcdulcd day overtime will be avaxlablc and the senior? Mail Handlcr has not been
notifted by managemcnt prior to'the lest hour of their-scheduled tour they worked preceding the
overtime day, that Mail Handler(s) will be called at home by telephone. If the Mail Handler
cannot be reached by phonc, that person shall be passed over and the next senior Mzil Handler
~will be contacted. The Manzgement person responsible for the making of such calls will' prondc '
* 2 list of all Mail Handlers so contacted, indicating n.ame time-of czll, response (2ccepted, :

declined, no answcr) to thc Umon
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. ADDENDUM TO 1994 - 1998 o
LOCAL MEMORANDUM OF UNDERSTANDING

R OVER_TIME DESIRED LIST IN ARTICLE 8 SHALL

ITEM "L - WHETHE _
- BE BY SECTION/OR TOUR

7. Mail Handlers shall have the right to dcciinc overtime because of fatiguc,. illness,
disability and for emergency reasons. ' _ -

When overtime is declined for any reason whatsoever, the person declining the
overtime shall fill out a 3971 stating the reason for declining the overfime Tt .
 shall be the responsibility of the immediate supervisor to insure that the.
" employee fills out the 3971. The Union shall receive 2 copy of all overtime 0

declined. :

al. If duc to numerous declines, the Over Time Desired List does not provide
sufficient staffing to fill Management’s nced, the junior Mail Handler(s) who
were asked that day shall be required to work and shall lose their fight1o =
decline the overime. . o ' S
- (Example - Assume an OTDL has 25 names on it. On a particular doy,
‘management needs seven (7) Mail Handlers w work-overtime. On this

particular day, the OTDL starts nith Mail Handler number 13. If
management goes through the entire list and only four ({) Mail Handlers
have accepted the overtime opportunity, numbers 12, 11, and 10°shall be
required to work and shall lose their right to decline the overtime.)

Those c'mployccs who arc required to work, shall not have a strike charged
" against them. ' - =

i J 4/%'&\/ -
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L o / For the NP.M.ELU.

For the U.S.P.S.
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1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING

. NATIONAL POSTAL MAIL HANDLERS UNION
"LOCAL 300 - WESTERN NASSAU BRANCH

U S. POSTAL SERVICE, WESTERN NASSAU P&DC

ARTICLE 30, SEC'I'ION 30.2

| ITEM "M" - THE NUMBER OF LIGHT DUTYASSIGNAIENTS 10 BE RESERWD

FOR IEAIPORARY OR PERMANENT LIGHT DUTYASSIGMJENT

1. It 1s agreed that facmg of ma11 the culling of mall and the ‘hand canceling of maﬂ can be used -
for temporary light duty. These assignmients can be done in a s1ttmg posmon for Mail Handlers
who have documented a need for a sitting ass1gnment )

* 2. The number of temporary light duty assignments shall be consistent with good business prachces

and the needs of the Ma:l Handlers who have documented a need for light duty

3. It is agreed that permanent light duty assignments will be reserved for Mall Handlers who have a

‘minimum of five years of postal service. In addition, any full- time regular or part-time flexible

employee who sustained injury on duty, regardless of years of service, while performing. the
asmgned duties can: subnnt a voluntary request for permanent lmuted duty..

; 4 It is agreed that the Installation Head shall show the greatest consideration for full-time regular or
‘part-time regular or part-time flexible employees requiring light duty or other assignments, giving

each request careful attention, and reassign such employees to the extent possible in the employee 8
office. When a request is refused, the Installation Head shall notify the concerned employee in -
writing, stating the reason for denying the employee’s request. It is further understood, that if an
employee’s request cannot be accommodated, as outlined in Article 13 of the collective bargaining
agreement, he or she may ‘be denied eight (8) hours of work as outlined in Article 8 of the
agreement. However, it is understood that this will not happen until all supplementat work force
employees performing duties within the l1m1tatxons of the hightduty employee are put off- the clock.

- 5 Management shall make every effort to reassign the concerned employee within the employee’s

present craft or occupational group, even if such assignment reduces the number of hours of work
for the supplemental work force. After all efforts are exhausted in thls area, conmderatwn will be

. given to reasszgnment to another craft or occupatmnal group.

o

:./Fur't_he U.9p.8. B S ﬂ” o 'v anr‘the N.P.MH u.




71994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING
BETWEEN

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 WESTERN NASSAU BRANCH o

- U.S. POSTAL SERVICE WESTERN NASSAU P&DC

' ARTICLE 30, SBCTION 302

o HEM?'N' THE METHOD TO BE USED IN RESERVING LIGHT DUTY
ASSIGNMENTS SO THAT NO REGULARLY ASSIGNED MEMBER OF THE
" REGULAR WORK FORCE WILL BE ADVERSFLY AFFECTED. -

1. Light Duty ass1gn:ﬁcnts will be fully docurnented, mclllding a "Medical Justification for Light
Duty” form. This form will be completed by the Mail Handler’s Physician, Chiropractor or other
Medical Practitioner. Howevcr Management may assign light duiy at thc request of an employee

without ocrtlﬂcatlon for a smg]e elght (8) hour tour. L

/é%/(é/‘ﬂe/\ 7//W Q{ézg

/FortheUSPS




. [1994- 1998 LOCAL MEMORANDUM OF UNDERSTANDING -

NATIONAL POSTAL MAIL 'HANDLERS UNION
~ LOCAL 300 - WESTERN NASSAU BRANCH

U S POSTAL SERVICE WESTERN NASSAU P&DC

a ARTICLE 30 SECTION 30 2

CONSIDERED LIGHT DUTY

1. Alight duty committee will be established conslstmg of two (2) representatlves for the Umon )
and two (2) representatives from management one of which shall include a representative from In

‘Plant Support. This committee will meet to define quahfy:.ng light duty ass1gnments The commattee .

shall -explore. ways and means to make adjustments in normal asmgnments in order to convert them
to light duty assignments without senousiy affecting productivity. The commlttee shall meet no less’
: than twice a year. : :

_' 2. Management wﬂl contmue to have avaﬂable to Hearing Impaired Mml Handlers TTY phone
service.

3. Light duty employees who are on the OTDL shall be ehgzble for overtlme work 1f 1t 18 wﬁhxn
their resmctmns/hmltatmns O , ; o

_/For_the'UfS.P’.S. U'V-’ For the NP ML, N
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3 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING ',

BETWEEN

o NATIONAL POSTAL MAIL HANDLERS UNION
- LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30 SHZI'ION 30.2

WHEN IT IS PROPOSED REASSIGMALG G WITHIN AN INSTALLA'HQ N

EMPLOYEE 'S EXCESS TO THE NEED. OFA ECTTON

1. All ass1gnments w1th1n the same pay locatlon by tour

' 2 When excessmg within a pay locauon excessmg wﬁl be by eperation

3. When it is determmed to change operatton numbers or pay locat:lons, management w111 negohate :

: w1th the Umon the placement of said Maﬂ Handlers within the new operations and pay locatlon .

m@m /

For the U.S.P S. ~ For the N.P .M.H U




_- 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING -'

NATIONAL POSTAL MAIL 'HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U S POSTAL SERVICE WESTERN NASSAU P&DC

_ ARTICLE30 SFCI'ION 302 ‘

| 1 Management wiil prov1de safe secure and adequate parkmg to the Maﬂ Handler craft employees
* on a first come basis. No spaces will be reserved for bargaining unit employees except for

handicapped parking which will be appropnately des.lgnated by an above—ground 51gn and blue pamt
des1gnatlons on the pavement. _ _ _

2. Two parkmg spaces shall be selected by the Union for it’s exclusive use. One space will be
identified as "Reserved for the Administrative V1ce President of Local 300" the other as “Reserved -

Local 300 Shop Steward

3. The Mail Handler craft will be equa.lly represented on any parking committee

/ék%fﬁ/z/u/\ _ | NLha
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1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING |

NATIONAL POSTAL MAIL'HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH |

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30, SECTION 30 2

ITEM "R” - THE DETERMINA TO WHETHER LEAVE TO A
UNION 4 S SHALL BE PART OF THE TQTAL VACATION PLAN.

1. Leave for Ofﬁcers and Shop Stewards selected by the Umon for acuvmes such as meetmgs
conventions, rallies, contracts etc. shall be considered as outside of the leave plan totals.

b Ot

/‘F_or the U.5.K.S. -" “For thé N.EMH.U.
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1994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN

'NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

AR'I'ICLE 30, SECTION 30.2

| IIEM nge . |
'.IHO.S'E OTHER ITEMS WHICH ARE SUBJECT TO LOCAL NEGOTIAHONS AS
PROVIDED IN THE FOLLOWING ARTICLES. -

ARTICLE
12.3 B5 - THE DETERMINATION OF WHAT CONSTITUTES A SUFFICIENT :
CHANGE OF DUTIES OR PRINCIPAL ASSIGNMENT AREA TO CAUSE THE DUTY

ASSIGNMENT TO BE REPOSTED SHALL BE SUBIECT TO LOCAL NEGOTIATIONS

IN ACCORDANCE WITH LOCAL IMPLEMENTATION PROVISIONS OF THIS

| AGREENIENT

1.A change in start time by miore than ono hour.
2. A fifty (50) percent change in duties (actual duties performed).
- 3. When it is necessary that fixed scheduled day(s) of work in the basic work week for a oraft

assignment be permanently changed, the affected assignment(s) shall be. reposted. The .
changemworkdaysshaﬂnotbeeﬁecteduntﬂthejobhasbeenposted ' L

4. A change in principal assngnment area wlnch requ:res reportmg to a dxfferent physloal
Iocahon. _ :

5. A changem section as deﬁnedmArhcle 12.4

a. Pay location - All assignments within the same pay locatlon by tour.




CONTINUE [TEM - “S*

ARTICLE
123C- PLACE OF POSTING

1. Bids for all craft assignments shall be posted on all official Mail Handler bulletin boards.
Three (3) copies of the notice shall be given to the Union 48 hours prior to posting. When an absent
Mail Handler has so requested in writing, stating the Mail Handler’s mailing address, a copy of any
notice inviting bids shall be mailed to the Mail Handler by the installation head Posting and bidding
for duty assignments shall be installation wxde .

2. Management shall advise the Union in writing of all Mail Handler craft personnel changes. These
changes shall include career appointments and casual appointments. It i is agreed that said nouﬁcatron
shall take place prior to the date said change takes effect : o

_ARTICLE
12.3 E3¢ - THE ORDER OF MOVEMENT OF FULL—TIME REGULAR MAIL
HANDLER EMPLOYEES IN ARTICLE 12.3 E3d.

- 1. Junior Full-Time Mail Handler shall be moved first.
a. When more then one work area is gaining excessed Mail Handlers the senior excessed
~ Mail Handler will have chmce of work areas.

ARTICLE
12.4 - DEFINITION OF SECTION

1. A section shall be defined as all asmgnments within the same pay location by tour. It is further -
agreed that tours when overlap, senjority shall apply to the full section: :




CONTINUED ITEM "s"_'i |
ARTICLE

12.6 C4a - THE lDENTIFICATION OF ASSIGNMZENTS COMPRISING FOR THIS
PURPOSE A SECTION

1. All asmgmnents within ﬂie. sarrie'pay location by tdu‘r shall comprise a section for this purpose.

ARTICLE
13.3 - ESTABLISHMENT OF LIGHT DUTY ASSIGNMENTS

1. The provisions of ITEMS "M", "N_" and "O" shall apply.

Lol @m”_
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| 1994 1998 LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U S. POSTAL SERVICE WESTERN NASSAU P&DC

AR'I'ICLE 30 SECTION 3(.2

ITEM "T" - LOCAL MPLEMEM'A'HON OF IHS'AGREEIILENT RELAHNG TO
SENIORITY, REASSIGNMENTS AND POSTING.,

SENIORI’I'Y

1. All duty assignments shall be awarded on the basis of craft seniority

2. Semonty list shall be posted quarterly on January 2, April1l, July 1, October 1. The Union
will receive three (3) copies of the semonty hst 48 hours before posting.

3. All daily assignments shall be made on the basis of seniority within specific work locations. No
Mail Handler shall be allowed to d1splace or "bump"” another Mail Handler properly holding a
position or duty assignment. .
a. The present policy regardmg "Preferred Duty Asmgnments (as outlined in Article 12)-shall
continue. :
“al.Ona darly ba513, Mail Handlers reportmg within eight (8) units of the reporting time of
 their bids, shall have the right, to selecta "Preferred Duty Assignment, "

_ | a2. Mail Handlers properly holding a "Preferred Duty Assignment" shall not be bumped.

a3. Mail Handlers who have not selected a "Preferred Duty Assxgnment shall be .
- assigned by their supervisor within their bids on a daily basis. Mail Handlers so
~ assigned shall have the right to select any assignment as a preferred duty assignment
that was not available at their reporting time. Mail Handlers who have previously

selected a "Preferred Duty Ass:gnment" can not select another assignment when it
becomes available.

a4. Mail Handlers who are on begin tour overtime can not select a "Preferred Duty
A351gnment until after eight (8) umts past their reporting time.

a5. Mail Handlers on a change of schedule for rest days shall not be allowed to selecta
"Preferred Duty Ass1gnment "




TN

4. Overtime Desired List will be administered on a rotating basis by seniority on each specific tour.
At the beginning of a new quarterly OTDL the rotation will start with the most senior Mail Handler.

 When a Mail Handler changes tours they shall be allowed to have their.name added to the semonty
. Iist (their name shall be slotted by craft semonty ) ' :

5. In accordance with Article 12.2 G3, when an employee changes craft (voluntary or mvoluntanly),
the employee will begm a new penod of craft semonty -

6. All vacatlon selectlons shall be made by semonty

‘1. After the provisions of Article 12. 3 E3a, E3b E3c, and E3d, have been met, Arthle 12 3 E3e will

be by junior person first.

8. It is agreed that where no provrsron exrst as to the order of selectlon for any purpose, strict
semonty shall prevml : . _ ,

'REASSIGNMENT

1. All Full-Time Regular Mail Handlers will have bid assignments. All unassigned Full—Tune ‘

Regular Mail Handlers will bé awarded "No-Bidder" assignments. When there are more than one -

"No-Bidder" assignments Mail Handlers. w111 choose by semonty

2. Rea551gnment out of a bid for the purpose of excessmg will be junior person first. It is understood
that before any Mail Handler holding a bid can be excéssed all employees who donot haveabidin
that operauon must first be reass1gned ) _

3. For the purpose of temporary detall to a h1gher levei craft posmon, it is agreed that such hlgher o
level pOSlthIl will be offered in strict seniority to the qualified employee. g



CONTINUE ITEM "T"

POSTING

1. The Union shull be notified of all vacancies in the Mail Handler craft. After bids haye been.
awarded, the Union shall receive a copy of all vacant duty assxgnments The Union shall be given
seven (7) days notice of all newly created bid posmons

2. When it is proposed to revert or abolish any duty- a351gnment the Union shall be appnsed of the
intent seven (7) days in advance. Bids planned to be abolished or reverted will not take effect
without the Union first having the opportunity to discuss it and taking what ever remedy available.

3. Vacant duty assignments to be posted for bidding shall be posted on a thirty (30 day bid cycle
except for the month of December. Duty assignments will be posted for ten (10) days and employees
will be notified of successful bids within ten (lO) days of the closing of the b1d postmg '

4. All duty asggnments posted for b1dd1ng shall contain a spec1ﬁc descnpuon of ass1gned dunes in
addition to the other mformauon set forth in Article 12. 3D

5. All duty assignments (Blds) shall have : a fixed basic work schedule with consecutive days of rest.
Exceptlons wﬂl be those duty assignments that have been agreed to by the Umon

6. All Part Time Flexxble employees shall have consecutive days of rest as far as pracucable In no

event may a PTF be assigned spht days of rest if casuals on the same tour have consecutive: days of
rest. '

7. DaJ.ly *Preferred Duty A351guments" shali be ﬁlled ona semonty basis within the duty asmgnment. :

8. All posted bids shall be sent by mail to absent Mail Handlers on any leave status, prov1ded the
, employee has so requested from the personnel secuon in wnnng, giving their maﬂmg address

/éj/ie ~ dodnc X

/ For the UfS.P.S. , ' ﬂv T Rofthe N.P.M.H.U.
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1994 - 1998 LOCAL MEMORANDUM OF UNDERSTANDING

NATIONAL POSTAL MAIL HANDLERS UNION
LOCAL 300 - WESTERN NASSAU BRANCH

U.S. POSTAL SERVICE WESTERN NASSAU P&DC

ARTICLE 30,-SECTION 30.2

MISC, EILANEQUS_
DISCUSSIONS

Discussions under Art:lcle 16.2 will be initialed by both the Supemsor and the Mail Handler next to
the date. This wﬂl be done in a book which will be set up on each tour The book shall be of a
type that has pages that can not be removed o .

HEARING IMPAIRED

The USPS will continue to provide TTY telephone service for Hearing Impaired Mail Handlers.

- Further, management will provide an interpreter, when requested for the purpose of Ofﬁmal
' D1scuss1ons, Issuance of Discipline, Safety Talks and Management Instructlon Ta]ks

CONCURRENCE '

For the purpose of Article 16.8 of the National Agreement all concurrence shall be 51gned on the

discipline for which the review has been given. All concurrence shall be by the Manager of
D1stnbut10n for the tour on wh1ch the Maﬂ Handler is asmgned o _

- MANAGEMENT DESIGNEE

_ When the Installation Head appoints a designee for any purpoee the Union shall be advised in

writing of all such appointments including effective date of appointment and duration,




CONTINUE MISCELLANEQUS

- CANCELING OF VACATIONS
Whenever vacation selections have been ca.neeled they wﬂl then become available for mcxdental
leave.

TEMPORARY SUPERVISOR POSITIONS (204b)

Mail Handlers detailed to a supervisory position (204b) msy not bid on vacant Mail Handler duty
assignments while go detailed. However, a 204b may voluntarily terminate a 204b detail and return
to their craft position. Upon retum to the craft position, such an employee may exercise their right

~ to bid. However, such an employee must refrain from any 204b position for thirty (30) days after the
bid awards have been posted whether or not the Mail Handler was a successful bldder or not.

VBREAKS-

The past practice regardmg breaks-shall continue, That practlce grants all Full-Time Regu]nr and
Part-Time Flexible Mail Handlers fifteen 15) mmute breaks. One break will be prior to their meal

period and a second prior to theu' end tour. 'I'he past practice as it applies to breaks on overtime shall

continue.

CASUAL ROSTER

Management will pr0v1de the Union with a casual roster on the first Monday of 1he month Such
roster shall include the casual’s name, social security number, date of hire, and date of termination.
The Manager of Distribution Operaatlons w11l advise the Umon in wnung whenever a casual has
been termmated _ . : '

'I'IMELYRETURNOF PS FORM 3971 AND 3189 MAEHANDLERS .

All approval/ dlsapprovnl of such requests must be in wnt.mg Any such request not remmed to the
employee in writing shall be considered approved within two (2) employee work days. - The day - of
submission shall not be considered the first day.

P
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- CONTINUE MISCELLANEOUS
'GRIEVANCE AWARDS

All grievances which are settled with an award inVolving Money, overtime, and straight time will

" have their PS Form 2243 submitted for processing within one (1) pay period. The supervisor shall
include with the PS Form 2243 all supporting documentation reqmred for processmg

SPECIAL DETAILS

A list of volunteers shall be established on each tour. This list will comprise those Mail .Han.dlérs

who wish to be temporarily detailed. The list shall be for details such as Blood Drives, U.S. Savings

- Bond Drives, Combined Federal Campaigns (CFC) The Mail Handler craft will be represented in
‘all such detalls ' .

RESTRICTED SICK LEAVE.

It shall be the responsibility of management to inform a Sick Leave Restricted Mail Handler, in
- ‘writing, at the expiration of the three (3) month period. Management will advise said employee if

he/she has not been removed from Sick Leave Restriction, - If the employee has not been so notified
by the end of the first work day after the explration penod the employee will automatzcally be
removed from restriction. _ ,

Fmtheufs.;fs . V'”’ FartheN.P.M.HU




