UNITED STATES POST OFFICE

LOCAL MZMORANDUM OF UNDERSTANDING
BETWEEN THE
1Y 2ZGAMATED LOCAL 300 - MATLHANDLERS UNION
HONTINGTON STATION [OST GFFICR
AND THE
UNITED GTATES POSTAL 3:RVICS
'HUNTINGTON STATION, N.Y, 11744

MARCH 31, 1982 - JULY 20, 1984
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UNITED STATES POST OFFICE IN RIPLY REPER TO
KUNTINGTON STATICH, N. Y. 11755

Vacations chosen during the choice periods shell not be given up
unless rutually aprced to by the “rion and ! anepoment for reasoms

of sn erergency nature, /A request to relinquish a vecation pick must
be presznted atlecast two (2) weeks prior to the beginning date of

the vecetion. . vacated veee*ion shall be posted for bid starting
with those emplovees junior to the originel bidder.

ivery employee ghall be granted a vscation during the choice period
unlees ahe/ie loes not depire to pick a choice vacation,

Leave ‘ithout Fay during this peried will be subjeet to provieioms

in the "Zmployee and Labor Nelatione Manuel" and conmiiltation betwesn
the I'mion snd }anagenment.

iny emploves excemsed or trangferred into this office shall have their
previous vacatiom picks honored, It will be lanagement's responsibility

to verify these picks,

Bidding for the choice vecation period shall beginm during the first
week of January and shell be completed within tea {10) days. The
corpleted vacation schedule must be posted no later tham tem (10) days
after the schedule is completed,

The Unionm will designate an employee responaible for completing veeation
schedules end submitting achedule to Mansgememt., Kanagement will review
for compliance withim Natiomal and Local Agreerents,

Vacation picks will be granted by semiority in asccordance with the
groups outlined in Item 9.

No employee will be permitted to make vacation picks in excesa of the
annual leave available to that employee im that year.

The choice vacation period shall be from 4April 15th through September
15th plus Zester week. This is understood to mean the week that includes

thome dates.

The beginning date of an empleyee's vacatiem will start en Monday and
end on “unday.

Emplovees, may at their optiom, request two () selections during
the choice period in unita of either five (5) davs or ten (10) dave
not te exceed at tota) of fifteen {15) days in the choice vacatien

per‘iOd.
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UNITED STATES POST OFFICE IN RERLY REPER TO
HUNTINGTON STATION, N. Y. 11746

Jury Duty, Military lLeave and attendance of State er Kstiemal Comventiens
and ary time required for Umiem activity shall net be charged to the
choice vacation peried, This is limited to ene (1} Uniem effieial,

Impleyees selected for Jury Duty or these remderirng Military Services
have the option to submit & c¢hange ef scheiule for the duratiem of
#aii services if their regular noa-scheduled days are inconsistent
with the required serviae of Jury Duty and Military Service,

411 Anmual Leave will be grarted or a senjerity basis im groups.
The mumber of empleyees durimg choice perieds shall be as follews:

Tour I ~~One (1)
Tour II =Oue (1) frem either 5:00 AM er 10:00 AM

The number of empleyees off sutside of the cholce vacatier peried shkall
be as fellows:

Tour I =One (1)
Tour II ~Ome {1) frem either 5:00 AM er 10:00 AM

If a change in present situatien (that is, the mumber ef Mailhandlers)
should occur, the Umiom amd Managemest will discuss the issue,

The appreved vacatiom schedule will be pested and a eopy shall be
given to each Steward, This will sernstitute notifisatien to the

employee of their approved vasatiem piek.

A motice shall be postsd me later tham November 1st of each year
on the bulletim beard imdieating the beginming date ef the mev leave
year, Each Steward shall alse b previded with a copy ef this notiee.

Anmual leave of feur (4) days er less shall be pubmitted me earlier
than thirty (30) days im advamce and me later tham forty-eight (48)
hours and shall be acted upem forty-eight (&) heurs after 3971 has
been gubmitted to the immediate Superviser. Whare Management has
determined that they canmet spare all empleyees requestiag sueh
leave, the omes spproved shall be on a senierity basis. The reasea
for any denial must be im writing.

Management will grant & ressonable azount of leave to an empleyse
in the avent of a death in the empleyes's immediate family (eg;
spouss, child, mother, father, brother, sister, graadpareat aad
mother and father-im-laws).

The method ef determining the empleyee who will be required to work
on a holiday will be as follewsa:
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UNITED STATES POST OFFICE IN MPLY eSPUR YO
HUNTINGTON STATION, N. Y. 11746

Caguels
Part Time Flexibles (even if overtime must be used)

Volunteersa:
a. Thome who have “he day aa their holiday or deaigmated

holiday will work for 100% pay will be choser according
to seniority,

b. Those employees who are normally off on that day eand whe
will work for 150% (OT) will be chosen according to
seniority.

Non-Volunteers:

a. Those enpleyees who are normally off er the day and will
work for 150% (OT) will be chosen accordimg to inverse
aeniority.

b, Those smployees whe have the day as their holiday or
designated holidey amd who will werk for 100% pay ead
chosen in inverse senierity. _

The overtime desired list will be by tours.
The overtime desirsd list will be im order of seaisrity.

Enployees will be notified thirty (30) days in advance prier te
each celendar quarter to submit their names, if they so desire,
and they will have fiftesn (15) days to apply.

There shall be two (2) evertime desired lists for each group desecribed
in Item 9. (Ome fer nop-seheduled days eand ome fer work befere and
after tour,) ISmployees shall have the optiem of signing either

or both lists, imployees shall also bave the optien of net signirng

either list,

Notice of overtime shall be given atleast one (1) hour prior to the
end of an employee's tour ef duty. Employees wvill be alleved to use

the publie phomes for the purpose of motifyimg their homes,

Employees will bs advised atleast one (1) day im advance that they
will be required in on their nom-scheduled day.

No Full Time Regular empleyes that is not om an overtime desired list
vill be forced to work overtime unless all part-time flexibles and casuals

have been erployed first, im their respective Crafts,

If an emergency situatien developes and Management must order evertime,
Management must discuss the emergency with the Umion prier to taking
action. An emergency shall be defined as something that was not
foreseen and that is non-recurring in nature,
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UNITED STATES POST OFFICE N REMLY RERR TO
HUNTINGTON STATION, N. Y. 11746

Employees will not be required to perform overtime on their birthdays,
or due to unforessen peraonsl erergency.

For overtime desired list purposes, when ar empleyee moves ‘rom oue
Tour to another, his/her name will be moved frer one lismt and added to

the appropriate list.
As per Item %17,
As per Item # 17.

A committee of orne (1) person frrm Management and one (1) person from
the Yailhandler Craft will esteblish guldelines and criteria for light
duty asaignmenta., ihen sn emploves meeta the criteria established by
the Committee, he/she shall be givem light duty in accordamce with the

National Agreement,

For the purpose of this Item, Sections will be defined =g the
existing Tours im the office.

411 empleoyees will be permitted to perk in deasipgnated aream or a first
come -~ first served baszis,

Management shall mske every reasonable effort to coamtimue te provide
lighting and security for employees' vehicles while they are om duty.
The Union agrees to assist Management with this Ites., It is understood
that Management will not assume liability for danmage to am empleyee's
vehicle,

Annual Leave or Leave Jithout Pay to participate in Uniem activities
shall not be considered part of the choice vacatioa peried mor will
it affect eatablished quotas for the choice vacatiom peried., Limit ef

one {1) employee,

Management and the nion will amswer correspondence from the other
party within a reasonable period of time from the receipt of ssid
correspondence.

Stewards and empleyees shall be givem atleaat three (3) davs notice
in writing of mny general locker inapeection, The Stewerd shall have
tho option of accompanying Management during the inspectien at the
employee's request,

Nansgement will have on hand an adequate supply of gleves for Mailhandlers
at all times,




UNITED STATES POST OFFICE N RSALY RIPRR TO
HUNTINGTON STATION, N. Y. 11746

21D, Lockers will be provided for all employees im the installatiom,
Management will provide & locking Bulletin Board aad lecker for
¥ailhandler Unien use emly. {Subjeet to availability).

21E. ¥anagememt shall provide the Union with eopies of all disciplimary
actioms pertsinimg to employees in the covered crafts of the Amal-

genated Local 300.

204, Eaployees on innual Leave/Military Leave/Court Duty or extended
Sick Leave will be semt a copy of amy jeb bids posted by ordinary
l&ilo

22B, Managememt shall provide the Union amd post an updated semiority
1ist on a quarterly basis., NManagement shall alse provide the Umiem
with copies of 21l Job Bids and the results ef all pestings.

22C, Befere Management changes a fixed basic wark week schedule,
starting time, duties, principle assignment area or scheame require-
ment, they shall discuss the proposed change with the Uniea.

22D. Any change in atarting time of more then ome (1) hour must be posted
for bid, No employee shall be permitted to displace or bump another
enployee from hia/{er positien or duty assigmment,

22E, If a vacamt duty assigament is reverted, & coepy of the motice adviainmg
of the action takes and the reasen thereof, shall be furnished the

Unien,

This Vemorandum of Understanding is entered into em March 31, 1982 at
Huntimgton Statien, between the representatives of the United States
Postal Service and the desigmated agent of the Amalgamated Lecal 300-
Mailhanilers Unien, pursuant to the Local Implementatiem Frovisiom ef
the 1981 - 1984 National Apreement.
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